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Improvements

• Enabled the timetable checking and booking on the 
same interface

• Simplified the request forms



Available Schedules

• Banner
• E12~E21-BRIDGE-1, N8-BANNER-1F-01, etc.

• Booth
• E21_FSS_G01, E4_1_G01, etc.

• Venue
• E31-G001_Theatre, PGH-S1-150PAXROOM, etc.



Checking Resource Availability

• Accessing to the Resource Booking System
• Click the icon          in myUM Portal

• Select Resource Schedule

• Checking of Resource Availability
• Specifying Booking Date

• Using the Resource Filter

• Actual Resource & Resource for SO /SSO

• Resource Time Table



Login to myUM Portal
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UM Resource Booking System
VIEW ONLY for 

checking availability

For Student Organizations 
Booking



UM Resource Booking System



UM Resource Booking System



UM Resource Booking System



UM Resource Booking System



Creating a Resource Booking

• Choose Schedule & Specify Booking Date

• Specifying Booking Time

• Recurring Booking Condition (Optional)

• Fill-in Required Fields
• Title – Event Title
• Description – Remarks and Additional Requests
• Contact People
• Actual Activity Date/Time
• Adding required attachments
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UM Resource Booking System
First Date’s Booking 

Date / Time

Repeating Condition

Repeat Until Date (i.e., Last Booking Date)
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Processing of Resource Booking 

• Email notifications 
• Will be sent when Reviewed / Approved / Rejected

• Booking Status Checking 
• My Calendar

• Updating / Cancelling a Booking
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Processing of Resource Booking 

Booking can be cancelled or 
updated when it is waiting for 

approval
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Q & A
Thank you for attention


